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McArthur Christian Academy & Pre-School
“Educating for Eternity”

A Ministry of McArthur Assembly of God Church
3501 John Harden Drive, Jacksonville, AR 72076

Office: 501.982.1136 E Mail: mcarthurchurch.org
Rev. Larry C. Burton, Senior Pastor
“‘Home of the Lions”

MCA Colors: Burgundy and Gold
Our motto is:

“Educating for Eternal Success”

Train up a child in the way he should go, even when
he is old he will not depart from it. Proverbs 22:6
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GREETINGS TO PARENTS

WELCOME AND THANK YOU FOR CHOOSING MCARTHUR CHRISTIAN
ACADEMY!

We here at MCA realize that you have choices! Choosing MCA was a very wise choice
on your part. This represents a very significant step in your child’s growth. It is the
beginning of a program which is designed to give your child a great opportunity for well
rounded growth and opportunity.

One can be a child only once. What a child learns and what he/she becomes in the pre-
school years sets the pattern for a lifetime. In these early years, a child learns how to use
his mind; how to begin to read, write, and speak; how to cooperate and take directions;
and how to organize, calculate, and evaluate. He will learn moral standards and how to
deal with others in a variety of relationships.

MCA was born out of a church that has been a life changing force in the city of
Jacksonville for twenty plus years. McArthur Church truly sees the need for a solid,
Christ-centered education for our children; a need to train students in a personal
knowledge of God; and to establish within each student Biblical values and principles for
living.

We are a private Christian School. We are aware that your choice brings about certain
sacrifices on your part, and we pledge ourselves to making the academic and spiritual
benefits received worth each of those sacrifices. It is the desire of the teachers and the
Administration of the school to work together with you, the parents, as a team in building
the lives of the young people God has committed to our trust.

Be sure to carefully read the PARENT HANDBOOK. It is important that you are familiar
with the policies of our school. If you have any questions, we would be happy to discuss

them with you.

Thank you for choosing our Academy and placing your confidence in our program. With
your help we plan to make this an enjoyable and memorable experience.

Sincerely,

o

Pastor Larry Burton, Senior Pastor
McArthur Christian Academy



OUR STATEMENT OF FAITH
WE BELIEVE

e the Bible is the inspired and only infallible and authoritative written Word of
God (2 Timothy 3:16).

o there is one God, eternally existent in three persons: God the Father, God
the Son, and God the Holy Spirit (Deuteronomy 6:4; Matthew 28:19).

e in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in
His miracles, in His vicarious and atoning death, in His bodily resurrection,
in His ascension to the right hand of the Father, in His personal future
return to this earth in power and glory to rule a thousand years (John 1:1).

¢ in the blessed hope — the rapture of the Church at Christ’'s coming (Titus
2:13).

e the only means of being cleansed from sin is through repentance and faith
in the precious blood of Christ (John 14:6).

e regeneration by the Holy Spirit is absolutely essential for personal
salvation (Titus 3:5).

e in water baptism by immersion (Matthew 28:19).

e the redemptive work of Christ on the cross provides healing of the human
body in answer to believing prayer (1Peter 2:24).

e the baptism in the Holy Spirit, according to Acts 2:4, is given to believers
who ask for it.

¢ in the sanctifying power of the Holy Spirit by whose indwelling the
Christian is enabled to live a holy life (Galatians 5:16-25).

e in the resurrection of both the saved and the lost, the one to everlasting
life and the other to everlasting damnation (Revelation 20:11-15).

We make no distinction concerning an individual’s race or ethnic background because we
acknowledge that there can be no preferential treatment with God. We are bound to extend our
ministry to all we can reach if we are to carry out our Lord’s Great Commission.



Vision Statement for McArthur Christian Academy

for MCA is to have an accelerated Christian education program from which
every student has the opportunity to receive an excellent education and proper foundation
for his/her future success.

is to raise a generation of young people who are grounded in their faith,
equipped to compete in the market place, and prepared to excel as they fulfill the
marvelous plan that God has ordained for their lives.

is to provide a safe, secure, and enjoyable environment for students to learn
and grow.

is to raise our children in the love and admonition of the Lord, while
teaching them how to succeed and live for God in a post-Christian world.

is to teach our students the foundation of America’s godly heritage. This
nation was founded and built on Christian principles by believers who were committed to
religious freedom a freedom that was purchased with the blood of our forefathers. It is
now our responsibility to teach and maintain the freedoms and heritage that were born out
of adversity and bought with such a high price.

is to teach our children how to engage our culture in a positive way. We are
committed to raising a generation of young people who are not afraid to express their
faith, and to equip them to be able to share Christ effectively with the people around
them. Our children and young people will be salt and light to their generation.

at MCA is to teach, train and develop students who will be world-changers,
and who will use their gifts, abilities, and talents to reshape their world.

is to prepare our students for Eternal Success.



Mission Statement for McArthur Christian Academy

The mission of MCA is to provide a quality education from 6-weeks through
Kindergarten, characterized by excellence in the pursuit of truth from a Christ-centered
perspective. MCA is committed to training this generation through sound teaching
methods and strategies, while preserving traditional family values based on Judeo-
Christian principles, and upholding the patriotic heritage and legacy of this great nation,
which has been passed down from our forefathers.

MCA, its leadership, and teachers are committed to equipping students for eternal
success, as well as earthly success. Success is based on these six following core
principles: Truth, Training, Personal Responsibility, Character, Love, and Faith.

1. The Principle of Truth — At MCA, we are committed to teaching students truth as
it relates to education through highly accredited curriculum. At MCA, we are
convinced that God’s word is the foundation upon which all truth rests, and the
Bible is accurate when it deals with every science. Our goal is not to indoctrinate
students to a religious persuasion, rather, our goal is to instill knowledge that is
consistent, balanced, and reinforced by scripture, not opposed to scripture. MCA
is not a Bible school. Rather, it is a Christian school that realizes the authority of
God’s Word and teaches education from a viewpoint that is consistent with the
faith and foundation of God’s Word.

2. The Principle of Training — At MCA, we believe it is our responsibility, right, and
privilege as Christians, to train our children to succeed spiritually, financially,
educationally, and relationally. Training involves not only educating our youth,
but it also involves giving them a safe environment to grow, learn, and develop,
as they are coached to make the best life’s decisions. At MCA, we believe that
teaching and training is accomplished through mentoring, and teaching by
example, as well as through reading and comprehension. We strive to enlist
teachers who model, exemplify, and practice what is taught.

3. The Principle of Personal Responsibility — At MCA, we believe that it is vital that
our students be taught personal responsibility in life. We believe that our rights as
individuals are only as secure as our commitment to be responsible to our
obligations. MCA is committed to excellence and it is not a substitute educational
program for students who refuse to apply themselves and find themselves forced
out of a secular school. MCA believes in maximizing the potential of every
student and helping them reach their potential which cannot be achieved unless
and until each student applies himself to become responsible.

4. The Principle of Character — At MCA, we focus not only on giving our students
the informational knowledge and facts to help them succeed, we strive to teach
integrity and character to our students. MCA believes that you will never become




more than what your character will allow. We believe that students should
practice honesty, loyalty, commitment, faithfulness, obedience to authority,
kindness, and a strong work ethic. MCA is committed to excellence of being and
not just excellence of doing.

The Principle of Love — At MCA, we believe that the same commitment that
Christ expected from His followers should be the same commitment that MCA
expects from its followers. “By this shall all men know that you are my disciples,
if you have love, one for another.” People don’t care how much you know until
they know how much you care. At MCA, we expect and enlist teachers and
leaders who will care for and about your students. MCA does not exist to give
our teachers and educators a job. MCA exists to give a quality education from a
Christ-centered world-view, and to do so in an environment of love.

The Principle of Faith — At MCA, we believe that the faith of students is a
reflection of the faith of their parents and their religious training; and we believe it
is our sacred obligation to encourage the faith of students, and not undermine the
faith of students. The Bible says that “faith comes by hearing the word”; we
believe that it is our responsibility to uphold the Word of God in our lifestyle, our
teaching, our practice, our studies, and our philosophies. The goal of MCA is not
to indoctrinate the student to follow the Assemblies of God denomination. Our
goal is to lead the student to be a faithful follower of Jesus Christ.




PRE-SCHOOL GOALS FOR YOUR CHILD

The following are the goals for McArthur Christian Academy and are presented here so
that you, the parent, can clearly see our goals for your child.

1.

2.

10.

11.

12.

13.

14.

Make the adjustment to school life a pleasant and helpful experience.
Develop a feeling of security and responsibility as a member of a group.

Become aware of and interested in the world about him/her as much as
possible.

Learn how to plan, to think, to reason, and increase his/her power of
observation.

Enrich and increase child’s vocabulary and express his/her ideas in
sentence form.

Develop interest and skill in the use of equipment and materials.

Develop his/her power of concentration and increase his/her attention
span.

Learn to listen and follow simple instructions.

Establish and develop habits of cooperation, fair play, and
sportsmanship.

Establish emphasis on growth and development of Christian character.
Help meet the needs of every child’s personality and character.
Help give the child an understanding of the arts and sciences.

Develop a standard of discipline that is complimentary to the child and
his parents. Cultivate qualities of consistency.

Teach strong beliefs in AMERICA!



ADMISSION

Policy
It is and shall be the policy and practice of McArthur Christian Academy in the
admission of students not to discriminate on the basis of the applicant’s race, color,
sex, national or ethnic origin.

Procedure
1. New Students:
A. Satisfactory completion of all application forms and fees paid.
B. An up-to-date certificate of immunizations.

2. Returning Students:
A. Complete a new application form and pay registration fee.
B. All financial obligations must be current.
C. Up-to-date certificate of immunizations.

3. General Policies Governing All Admissions:

A. Final acceptance of students will be determined by the Director and/or
Administrator.

B. The Academy reserves the right to refuse admission or readmission to any
student that is deemed detrimental to the overall program, or who will not
profit by the program according to the determination of the administrator,
or whose financial account is not paid in full.

C. All students applying for admission must pay the registration fee at the
time of enrollment into the school year. All registration fees are non-
refundable.

D. Any student withdrawing from MCA and returning during the same school
year will be required to pay an additional registration fee at the time of re-
enrollment. The school will not accept re-enrollment forms from students
who are behind in their tuition payments.

4. Health Records:

A. Immunization records are required as part of the admissions process and
are required by the State of Arkansas. Within 15 days of enrollment of a
child, MCA shall verify that the child has been immunized as required by
the Arkansas Department of Health and Human Services or the child
cannot remain in our care. (Arkansas code 20-78-206 as amended by Act
870 of 1997) No student will be admitted without a current shot record.

Enrollment forms must be updated as necessary regarding all information contained
on the forms. Any changes in the address, emergency information, telephone numbers
or update on immunizations is the parent’s responsibility. We expect you to keep us
informed. Your child is the ultimate benefactor.

Prospective parents will be shown the facilities, given a briefing on the operation and



policies of the Academy. Any questions will be answered and/or discussed at this
time. If the parents or guardians wish to enroll their child/children at this time and an
opening exists arrangements are then made for the child to start. If no opening is
available the child will be placed on a waiting list if requested.

When a child is brought to the Academy the child is to be brought into the building
and presented to the teacher on duty. Children may not enter or exit the building
without an adult in attendance. Children are not allowed to leave on their own or
with anyone under the age of eighteen or with unauthorized adults.

Insurance
It is the policy of MCA that all insurance claims are the direct responsibility of the
parent or guardian enrolling the child. Parents will be requested to file any insurance
claims for any injuries that may occur to their child. It is further understood that MCA
will not be held liable for treatment or injuries, doctor bills, emergency room
admittance, etc. that involves any child enrolled at MCA.

Enrollment into the Academy is made without regard to race, sex, creed, religion, or
national origin, and our programs, facilities, services, and methods of communication
are accessible to individuals with disabilities, insofar as this can be accomplished
without fundamentally altering the nature of the program or resulting in an undue
financial and administrative burden.
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DISCIPLINE POLICY

The aim of the discipline policy at McArthur Christian Academy is to build character and
help our children gain self-esteem and learn self-discipline. We know that children need
help in attaining these goals. By setting limits, and being consistent in enforcing those
limits, we help children feel secure.

The teachers are responsible for the day-to-day discipline of their classes. They use as
much positive reinforcement as possible. A loving, caring teacher can do much to
nurture and build confidence. We have a staff that loves children and are able to use this
love in the training of our students. We use positive reinforcement, modeling and time-
out as a means of discipline. The following will be used.

1. The teacher redirects the child to another activity and/or gives a verbal
warning to the child.

2. The child is removed from the group and asked to sit in time out (1 minute x
the age of the child).

3. The child is then taken to the Director for positive suggestions.

4. Should the child continue to present a problem, the parents will be called on
the 4™ time out and a verbal warning is to be given by the parent to the child
over the phone.

5. If misbehavior still continues, then a 5™ time out will be given and another
phone call will be made to the parent and the parent must come and pick up
the child for the remainder of that day. At the discretion of the Administrator
it will be determined whether or not the child can return the next day. This is
determined by the severity of the infraction and/or the repetition of the
incident. The child may then return to the Academy the next day. Upon
returning the next day, if parents are called again to pick up their child a
determination will be made by the Administrator as to whether or not the child
may return the next day. If it is determined by the Administrator that the child
cannot conform to the rules, MCA reserves the right to recommend another
school and refuse admittance to the child permanently. Should you be called
and asked to pick up your child, we fully expect your cooperation. MAC
DOES NOT USE PHYSICAL PUNISHMENT AS OUTLINED IN THE
LICENSING MANUAL, SECTION 500.2.
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GENERAL INFORMATION

Parents are required to furnish their infant’s food until the child is able to eat table
food. Parents are asked to bring disposable diapers and a change of clothes. Jars
of baby food should be marked with the name of the child on the lid.

Only pre-school students who have been attending MCA for 51 consecutive
weeks are eligible for the 52™ week free. You may take this week free anytime
thereafter. Just let the office know and we will not charge you for that week.
There will be no carry over of days into the next week. Elementary students who
attend the before and after school program during the academic school year and
then enroll in the summer program, are not eligible for a vacation during the
summer. All students pay for the position they are holding and not necessarily for
the time they are here. Pre-school students who take a vacation week can attend
the Academy during the week of vacation if parents so desire.

In order to receive a week of sick leave your child must have been in
attendance for six months. If your child comes to school sick three days of any
one week and is out sick two, no credit will be given since three or more days
constitute a full week. If your child misses 3, 4, or 5 days of any one given week
(Monday — Friday) because of illness and you present us with a doctor’s
statement, you may use this week as your sick week provided you have met the
six-month prerequisite. A full year must have lapsed from your last sick leave
week in order to request another week of sick leave.

Any child left after 6:00 PM will be charged $8.00 for every five (5) minutes
or any portion thereof. This fee is a per child fee. Late pick up violates our
licensing as we can only operate from 6:00 AM to 6:00 PM. Thanks for being on

Please bring your child inside the Academy and sign your child in on the
attendance sheets in the activity room. Tell the teacher on duty that you have
arrived. Do not leave children unattended in the mornings before a teacher is on
duty. Do not drop your child off outside and let him/her come into the building
alone. We cannot be responsible for your child if you do not bring him/her in and
notify us that the child has arrived.

Please notify the teacher when you pick up your child. The afternoon teacher
will sign out your child. Also, notify us if someone unauthorized is to pick up

12



your child or your child is to go home with another child’s parent. Under no
circumstance will we permit a child to leave with an unauthorized person, or a
person under the age of 18 without an adult. This means that brothers and sisters
who are not 18 will not be allowed to pick up children from the Academy.

Children at MCA are requested to wear clean, untorn clothing that is
appropriate for the season. Unacceptable clothing includes shirts with
“unchristian” messages and advertising. It is a good idea to keep an extra set of
clothing at MCA in case of an accident. Remember to label all clothing,
especially coats and sweaters. Please label blankets and supplies also. Long
dresses, boots, thong-style shoes or strap-on sandals are hazardous on the
playground. A shoe covering the foot must be worn with socks at all times. This
is for the safety of your child.

# 8 !'%

Biting is approached seriously by our Academy. It should be understood that a
child’s antisocial behavior could be caused by reasons such as (1) development
stage, (2) emotional difficulty, (3) teething, and (4) other illness. When a child
bites, the reason for biting should be identified so the proper steps can be taken to
correct the situation.

Possible corrective measures could be, but not limited to: medication for teeth
and gums, encouraging language skill development, addressing family problems,
showing difference between kissing and biting, moving the child up to a more
appropriate group, having a physician check the child for physical illness,
separating child from group after biting or show positive attention to the child that
was bitten.

An accident/incident report will be written up when one child bites another
child. Both parents will see and sign the report. After a child has bitten three
times in one day, the parents of the child doing the biting will be called and they
will be asked to pick up the child from the Academy. The child may return the
next day. After three times of picking up the child a conference with the parents
will be called by the Director or Administrator to discuss corrective measures. If
biting does not cease or improve within a reasonable amount of time after the
conference, we will have no choice but to recommend another school.

& ! &

Children are not permitted to strike a teacher under any circumstance.
Kicking, hitting, biting, or spitting at a teacher will not be tolerated. Should your
child engage in any of these activities, you will be called and asked to pick up
your child immediately. We strongly recommend that you speak with your child
about respect of adults and teachers. Should this behavior continue, we will
recommend that you place your child with another school or private caregiver.

13



# & %

All preschoolers love having a birthday party. If you wish to have your child
celebrate his/her birthday at the academy, you are welcome to provide birthday
cakes, cupcakes, or cookies. Please notify the office and your child’s teacher
ahead of time so you will know how many to provide for. All birthday parties
will be held at the 9:30 am snack time.

# ( & "

We offer hot, appetizing food with children’s taste in mind. We prohibit our
children from bringing food from home for their personal snack. We will provide
a lunch menu upon request.

Breakfast is served from 6:00 to 7:30 AM. No breakfast will be served after
7:30 AM. Please do not ask us to make exceptions. All this will do is make you
mad, and make us look like the bad guys. In order for us to stay on schedule and
present all we have planned for your child we must stop serving at this time. All
meals and snacks meet or exceed the standard of licensing. Snacks will be served
at 9:30 AM and 2:30 PM. All elementary after school children will receive an
afternoon snack. Food is not allowed to be brought in for breakfast after the 7:30
AM serving time. Children arriving after 7:30 must have already had breakfast as
personnel will not be available to prepare breakfast for your child. Parents who
choose to bring breakfast in between 6-7:30 should remember that the breakfast
should be nutritious and must meet USDA guidelines.

Menus are posted in the classroom and on the Parent Information Board.
Please notify the director with a note from your physician if your child is on a
restrictive diet or has allergies to certain foods. Children arriving after 10:30 AM
must bring their lunch.

5 -

We will be happy to administer medicine to your child. However, we must
have a signed permission slip that includes the date, instructions, name of the
medicine and name of the child. These forms are available at the Academy.
Please be considerate — DO NOT bring sick children to the Academy. In the
event the following occurs, we ask you keep your child at home:

A. A temperature of 101° degrees or any fever accompanied by:
1. A deep cough
2. Earache or draining ear
3. Spasms of cough
4. Sore throat
B. A rash of any kind until diagnosed, treated or declared harmless by a
physician.
C. Diarrhea or vomiting the previous evening or before morning. Your
child needs to be free of vomiting for 24 hours before returning to
school.

14



D. Red, runny or matting eyes — may be pink eye (conjunctivitis) — please

call your doctor.

E. Bronchitis — if your child is coughing frequently.

We are an Academy for “healthy” children. A child who is not well does not benefit
from our program and can adversely affect the health of other children. If you have any
doubts about your child’s health, please keep your child home and contact your family

doctor.

In the event your child becomes sick while at the Academy, you will be promptly
notified. We expect you to come to the Academy within one hour of being notified.

I &

Chicken Pox

Conjunctivitis (Pink Eye)

Croup

Diarrhea

Rubella
Hepatitis A
Impetigo
Measles

Lice

Whooping Cough
Pin Worms
Roseola

Scabies

Strep Throat

%
24 hours after all lesions have crusted

24 hours after start of treatment

(if drainage and excessive tearing have stopped)
After illness has subsided

24 hours after last stool or after one normal
bowel movement

At least 7 days and 24 hours after symptoms end
At least 7 days after onset of jaundice

24 hours after treatment has started

At least 4 days after onset of rash

24 hours after treatment has begun, and head is
free of all nits

At least 7 days after therapy has started
After treatment is completed

After illness has subsided

24 hours after start of treatment

48 hours after start of treatment
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Poison Ivy After lesions have dried up

Pneumonia Written note from physician
Bacterial (Spinal) Meningitis When Health Dept. gives the OK
Mumps 14 days after swelling begins

In all the above mentioned cases, you will note that most of them are highly contagious.
We desire conditions that encourage cleanliness and good health practices among both
staff and children. If your child is well enough to come to the Academy, and the weather
permits, the children will go outside. We do not keep children indoors because of
parent’s request as we do not have staffing for one-on-one care.

D I !

Prescription medication must be in the original container and labeled with the child’s
complete name, the medication name, recommended dosage, time intervals for
administration, method of administration, expiration date and physician’s name and
license number.

Over the counter medication brought in by a parent will be administered, provided
instructions from the parent are consistent with the directions on the manufacturer’s label.

Over the counter medication must be in the original container with manufacturer’s
label and directions for administration. Medication release forms must be completed.

Fg>& ™ + & $ , -

It is recognized that contagious diseases such as tuberculosis, AIDS, and hepatitis
pose significant medical, social, and legal problems. In response to these concerns, MCA
has adopted the following policy. The policy is consistent with the recommendations
made by the Center for Disease Control in Atlanta, The National Association of
Independent Schools and Associations of Christian Teachers and Schools.

Section 1. The determination of whether a student diagnosed as having a
contagious disease is to be permitted to attend regular classes or
participate in school activities shall be made by the Administrator on a
case-by-case basis in consultation with the student’s treating physician
and the student’s parents or guardian. The Administrator’s decision
shall be discussed and approved by the Board of Directors of the

Academy.

Section 2. In making such a determination, the Administrator shall consider (a)
the recommendation of the individuals identified in Section 1; (b) the
behavior, neurological development, and physical condition of the
student; (c) the expected type of interaction with others in the school
setting; and (d) the impact on both the infected student and others in
that setting. The student will be permitted to remain in a classroom
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setting unless it is determined that the student’s presence poses a threat
of danger to himselt/herself or to others.

Section 3. Unless the Administrator (a) assigns the student to school under
restrictive conditions, which could involve both curricular and
extracurricular activities, or (b) determines that a student is to be
provided with an alternative educational setting, which could include
home instruction, the student shall remain in the classroom
unconditionally. A student who has been assigned to a restrictive or
alternative educational setting may request a reconsideration of the
assignment, provided such request is accompanied by medical
evidence of a change in the student’s health status.

Section 4. The family will receive written notice of the Administrator’s decision.

Section 5. The school will establish routine procedures for handling blood and
body fluids of children and employees including the use of disposable
gloves, towel and tissues.

Section 6. The medical records of all students shall remain confidential, except
where disclosure is mandated by law.

Section 7. The number of people including school personnel who are aware of
the student’s condition shall be kept at the minimum needed to assure
proper care of the child and to detect situations where the potential for
transmission of the disease may increase (e.g. bleeding injury to
infected student).

& 1.

Hours of operation are from 6:00 AM to 6:00 PM Monday thru Friday. It is the policy
of the Academy that a child should only remain on the premises no more than 10 hours
per day if at all possible. Class time for K-2 thru K-5 begins at 8:30 AM with devotions.
This is a very important beginning to your child’s day. It is very important to be punctual
and to have your children here faithfully so they can receive full benefit from our
curriculum.

Kindergarten students not using the Before and After School Program must be picked
up by 3:30 PM.

Because of staffing ratios, we do not take children after 12:00 PM. It is at this time of
the day that our staff begins to change so that staff can start going home. As our numbers
begin to decrease, we group children according to age and this allows our staff to leave.
Dropping children off after 12:00 noon also totally upsets nap time and usually disturbs
the entire Academy. Thank you for your cooperation.

17
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Should inclement weather dictate the closing of the Academy, it will be reported on all
three major TV networks. Please know that if the Academy closes for a snow day (or
days) that day (or days) will be considered as if we were open and full fees will apply.
We have no control over the weather and we must always staff according to age and
ratio.

/

All students in pre-school will need two covers. Students are required by the State of
Arkansas to have a regular rest/naptime each day. This time is generally between the
hours of 12:30 PM to 2:30 PM. Please label each cover and do not bring large quilts or
sleeping bags. Covers should be taken home each Friday to be washed and returned on
Monday morning. Please no stuffed animals unless requested by the teacher. We have
an OPEN DOOR POLICY here at MCA. However, if upon arrival to the Academy to
visit your child he/she becomes unsettled or disgruntled and the child is crying, we do ask
that you take the child with you. This causes a complete disruption to the other children,
the teacher and the overall learning environment of the classroom, especially at naptime.

7 $ % 7/

Please make certain that the office has your current phone numbers (home, work, cell)
and your correct residence address and mailing address if different than your residence
address. We also need to have a correct telephone number for your child’s doctor.
Please be sure special allergies and medical information are noted in your child’s record.
We assume the right, with your permission, to call the doctor, if necessary, and if we are
unable to contact either parent. Your signature on the registration forms automatically
gives us the permission to do so.

& 0 $

Child Care Licensing requires that our staff receive ten hours of training each year.
We appreciate your cooperation and know that you realize should we need to close for
staff hours’ completion, your child is the ultimate benefactor. Full fees would apply for
this week should we need to close, since three or more days equal a whole week.

- %

The Academy is closed on the following holidays:
New Year’s Eve
New Year’s Day
Martin Luther King Jr. Day
Memorial Day
July 4
Labor Day
Thanksgiving Day & Day after Thanksgiving
Christmas Eve & Christmas Day
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All holidays in the week count as if we were open that day!!!
If the holiday falls on a weekend, we reserve the right to observe the holiday on another
specific day. Plenty of notice will be given in this event.

Also, we reserve the right to close if bad weather causes low attendance. It is
economically not possible to open the Academy for just a few children because staffing
of all ages is always required. Anytime the Academy is open three (3) or more days in
any given week, regular weekly fees will apply. All holidays in any given week will
count as if we were open that day and will be considered as one of the three operating
days. Should you choose to take your child out during the Christmas Holidays,
Thanksgiving, Spring Break or when the Academy is open, please understand that you
are still responsible for full fees.
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1. A staff member in charge of a child or group of children shall be responsible for
their safety.

2. No child shall ever be left alone or unattended.

3. Staffis aware of fire and weather emergency procedures. Copies are posted in
each room.

4. Fire drills and weather emergency drills are held each month.

5. A person trained in first aid and CPR is at the academy.

6. Security cameras are in every room.
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The Academy reserves the right to terminate a child’s enrollment if the Administration
decides it is not in the best interest of the child and/or the Academy to continue
enrollment.

If a child is continuously uncontrollable, destructive or exhibits such other behavior
that may cause physical or emotional harm to the child, to a care giver, or another child
or exhibits behavior which is unacceptable to the academy and the Administrator deems
discharge necessary, the Administrator may discharge such child temporarily or
permanently. Discharge may come with or without notice.

Late payment, past due balance or insufficient checks are also reason for discharge. If
weekly fees become delinquent, the child will not be allowed to return to the Academy
unless said fees are brought current. The Academy may discharge a child for
unsatisfactory payment of fees. Two or more returned checks will result in requiring
cash payments only, and/or dismissal of the child.

A child may be dismissed when a parent/guardian exhibits behavior which is
disruptive, threatening, violent or demeaning to a child, employee of MCA or to other
parents while on or off MCA premises. This Academy feels strongly that parent behavior
shall be conducive to a positive child care environment and that failure to promote a
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respectful environment will result in the dismissal of a child due to a parent’s conduct.
The Director may discharge any child and/or parent at his/her discretion.
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A parent must accompany each child in and out of the building. Parents should sign
their child in each morning and make certain that a teacher is aware when the child is
picked up so that the teacher can mark the time out on the attendance sheet. Be sure a
teacher knows you are taking your child. Children will not be released to anyone other
than their parents unless the Academy has been notified and proper identification can be
produced. I.D. will be required. This rule is strictly enforced.
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There is to be no smoking on the Academy property at any time. This is for the health
of the children and the cleanliness of our Academy.
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Pre-Schoolers from 24months are not allowed to have a bottle or pacifier of any kind.
We strongly urge you not to have one at home either for this age group. No toys should
be brought to school without the consent of your child’s teacher. Children allowed to
bring toys must be willing to share those toys with their class and should understand the
possibility that their toy could get broken, lost, or damaged. The Academy will not be
responsible for lost items. CHILDREN ENTERING THE THREE AND FOUR YEAR
OLD CLASSES SHOULD BE COMPLETELY POTTY TRAINED. NO
EXCEPTIONS!!!

Students in the three, four and five year old classes receive a progress report each nine
weeks. This report card is for your information. Report cards are to be returned after
being signed each nine weeks. The report card is yours to keep after the 4 grading
period.

MCA is not an officer of a court of law. We view the custodial parent as the one who
enrolls the child. We will always act in the best interest of the child should a situation
arise with conflict over divorce and separation. We must have on file a copy of the
divorce papers decreeing who has legal custody of the child.
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MCA is to be notified in writing at least two weeks in advance before a child is to be
withdrawn. We are sure you understand that we need that much time to process a new
applicant. If a two week notice is not given, you will be charged for two weeks of care
from the time you withdraw the child. Should you decide to withdraw the child, the
notice on a Thursday will be two weeks from that Thursday. Notice must be given
directly to the office two weeks in advance of the final day for your child. Please do not
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give notice to your child’s teacher. If an elementary parent gives notice, making the
holiday weeks the last two weeks, such as Christmas or Spring Break, then full fees
would apply for the two week drop notice. If at any time it is found that a child or his
parents are unable to cooperate with or benefit from our program, MCA reserves the right
to request the withdrawal of your child.
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Weekly fees are due on Monday of each week. If fees are not paid on Monday, the
late fee will apply for each day that the fee is not paid. The late fee is $8.00 per day per
child. If weekly payment is not made by Wednesday morning then your child will not be
allowed to attend pre-school on Thursday. If weekly fees plus late fees are not received
by Friday morning, then your child will be automatically dropped from our rolls. If your
child is enrolled in the Before and After School Care Program, and weekly tuition is not
paid by Wednesday morning, your child will not be picked up by MCA. New
registration fees will also apply if you wish to re-enroll.

Anytime the Academy is open three (3) or more days in any given week, regular
weekly fees will apply. All holidays in any given week will count as if we were open
that day and will be considered as one of the three operational days.

Should you choose to take your child out during the Christmas holiday, Thanksgiving,
Spring Break, or when the Academy is open, please understand that you are still
responsible for full fees. Parents pay for the position and not for the time spent at the
Academy.
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